UY BAN NHAN DAN  CONG HOA XA HQI CHU NGHIA VIET NAM

TINH BINH PHUOC Poc lap - Tw do - Hanh phtc
S6: 1093 /QD-UBND Binh Phwéc, ngdy 03 thang 7 nam 2023
QUYET PINH

Cong bd thii tuc hanh chinh dwoc sira di, b6 sung trong linh vuc
cong chitng, tro giap phap 1y dwoc tiép nhan va tra két qua tai
Trung tam Phuc vu hanh chlnh cong va Trung tam Tro gitp phap ly
nha nuwdc thugce thAm quyen quan ly va giai quyet cia nganh Tw phap
trén dia ban tinh Binh Phwéc

CHU TICH UY BAN NHAN DAN TINH

Can cir Lugdt Té chire chinh quyén dia phirong ngay 19 thang 6 nam 2015;

Can cir Lugt sira doi, bo sung mét so diéu cua Lugt To chirc Chinh phu va
Ludt To chuec chinh quyén dia phuwong ngay 22 thang 11 nam 2019;

Cdan cir Nghi dinh sé 63/2010/NP-CP ngay 08 thang 6 nam 2010 cua
Chinh pha vé Kiém soat thsi tuc hanh chinh; Ngh;i dinh sé 48/2013/NP-CP ngay
14 théng 5 nam 2013 cuia Chinh phu sira déi, bé sung mét so diéu cua cac Nghi
dinh lién quan dén kiém soét thi tuc hanh chinh; Nghj dinh sé 92/2017/NP-CP
ngay 07 thang 8 nam 2017 cua Chinh phu vé sira déi, bé sung mét so diéu cua
cac Nghi dinh lién quan dén kiém soét tha tuc hanh chinh;

Can cir Théong tw s6 02/2017/TT-VPCP ngay 31 thing 10 nam 2017 cua
Bé trueng, Chui nhiém Vin phong Chinh phii huéng dan nghiép vu kiém soét thui
tuc hanh chinh;

Can cir Théng tw s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cua
B trueng, Chu nhiém Vin phong Chinh phi huwéng dan thi hanh mét sé quy
dinh cia Nghi dinh sé 61/2018/ND-CP ngay 23 thang 4 ndm 2018 cua Chinh
phui vé thuc hién co ché mét cira, mét cura lién thdng trong gidi quyét thu tuc
hanh chinh;

Can cir Thong tur s6 04/2020/TT-BTP ngay 28 thang 5 nam 2020 cia B
trwong Bé Tw phdp quy dinh chi tiét thi hanh mét s¢ diéu Ludt Hé tich va Ngh;
dinh s6 123/2015/ND-CP ngay 15 thing 11 nam 2015 cua Chinh phi quy dinh
chi tiét mét sé diéu va bién phap thi hanh Lugt Hé tich;

Can cir Quyét dinh sé6 706/0P-BTP ngay 09 thing 5 ndm 2023 cua B
trwong Bé Tuw phdp vé viéc cong bé thi tuc hanh chinh dwoc sika doi, b6 sung
trong linh vuc ludt su, cong ching thugc pham vi chize nang quan ly cua cua Bo
Tw phap;

Can cir Quyét dinh s6 101 7/OD-BTP ngay 13 thang 6 nam 2023 cua Bo
trwong Bé Tuw phdp vé viéc cong bé thi tuc hanh chinh dwoc sika doi, b6 sung



trong linh vuc tror gidp phap ly thuge pham vi chite nang quan ly cua cua Bo Tw
phap;

Can cir Quyét dinh sé 14/2018/0P-UBND ngady 06 thing 3 nam 2018 cua
UBND tinh vé viéc ban hanh Quy ché phdi hop giita Vin phong Uy ban nhan
dan tinh véi cac sé, ban, nganh tinh; Uy ban nhan dan cap huyén, Uy ban nhan
dan cdp xa vé viéc cong bo, cdp nhdt, cong khai thii tuc hanh chinh trén dia ban
tinh Binh Phuoc;

Xét d@é nghi ciia Gidm déc Sé Tuw phdp tai To trinh sé 75/TTr-STP ngay 20
thang 6 nam 2023.

QUYET PINH:

Piéu 1. Cong bd kém theo Quyét dinh nay thu tuc hanh chinh dugc sira
d6i, bo sung trong linh vyc cong chung, trg gitp phap Iy thuge tham quyen quan
Iy va giai quyét cua nganh Tu phép trén dia ban tinh Binh Phudéc, cu thé:

1. Thay thé 02 tha tuc hanh chinh thir tu s6 7 va sé 11 Muc B (linh vuc
cong chiing) khoan XI11 Phan | Danh muc tha tuc hanh chinh va thay thé toan bo
noi dung caa 2 thu tuc hanh chinh cé thtr tu s6 7 (tir trang 432 dén trang 434) va
s6 11 (tr trang 443 dén trang 443) cua khoan XII linh vuc cong ching thudc
phan Il Noi dung cu thé cua thu tuc hanh chinh dugc ban hanh kém theo Quyét
dinh s6 2397/QD-UBND ngay 15/9/2021 cua Chu tich Uy ban nhan dan tinh
Binh Phuoc.

~ 2.B0sung 01 thi tyc hanh chinh thudc Iinh vyc trg gilp phap 1y c6 mé so
ho so 2.000587 theo Quyeét dinh s6 1017/QD-BTP ngay 13 thang 6 nam 2023
cua Bo truong, Bo Tu phap.
(C6 phu luc kém theo)
Diéu 2. Thu truong cac so, ban, nganh, Chu tich UBND cac huyén, thi xa,
thanh pho, Chu tich UBND céc xa, phuong, thi tran va cac t6 chic, ca nhan co
lién quan chiu trach nhiém thi hanh Quyét dinh nay ke tur ngay ky./.

Ng o gflrr]n soat TTHC,VPCP KT. CHU TICH
- LUt Rie , ; . 5
- Cuc cdng tac phia Nam-BTP; PHO CHUTICH .

- CT, cac PCT UBND tinh;

- Nhu biéu 2;

- LBVP, cac phong, ban, TT;
- Luu: VT, KSTTHC.

Tran Tuyét Minh



PHU LUC | S

THU TUC HANH CHINH PUQC SUA POIL BO SUNG
HVH VU'C CONG CHUNG, TRQ GIUP PHAP LY THUQC
JWYEN QUAN LY VA GIAI QUYET CUA SO TU PHAP
TREN DIA BAN TINH BINH PHUGC

(Ban Tigiih kém theo Quyét dinh s6 1093/0P-UBND ngay 03thang 6 ndm 2023
ciia Chit tich Uy ban nhén dan tinh Binh Phuéc)

PHANL ,
DANH MUC THU TUC HANH CHINH
Mai s n , X , Murc Dich vu
STT TTHC Tén thu tuc hanh chinh Trang cong
A. Tén thu tyc hanh chinh sira d0i ’
1 | 1.001756 |Pangky hanhnghéva cap The 4 Toan trinh
cong chung vién
2 | 2000789 |Pangky hoatdong Van phong 8 Toan trinh
cong chung
B. Tén thu tuc hanh chinh b6 sung
3 | 2000587 |C4p the cong tic vien tro gidp 13 | Mot phin
phap ly




PHAN 2
NOI DUNG CU THE CUA TUNG THU TUC HANH CHINH
PUQC SUA POL, BO SUNG TRONG LINH VU'C
CONG CHUNG, TRQ GIUP PHAP LY

I. LINH VUC CONG CHUNG

1. Piing ky hanh nghé va cip Thé cong ching vién. Mi s6 TTHC:
1.001756

a) Trinh ty thyce hién:

~ Buéc 1. T6 chirc hanh nghé cong ching ndp hd so dang ky hanh nghé va
cap Thé cong ching vién dén S¢ Tu phéap.

Ho so 1ap truc tuyén trén Cong dich vu cdng hoic giri qua dich vu cong
ich hoac nop ho so truc tiép cho bo phan tiép nhan cia Sé Tu phap tai Trung
tam Phuc vu hanh chinh cdng tinh Binh Phudc, dia chi: 727 Quéc 16 14, phudng
Tan Binh, thanh ph Bang Xoai, tinh Binh Phudc.

Buwgc 2. Cong chuc tai bo phan tiép nhan ho so kiém tra diing du thanh
phan, sb luong hd so thi 1ap phiéu tiép nhan hd so co ghi ngay nhan ho SO va
ngay hen tra két qua trao cho ngudi nop hd so va chuyén toan bo hd so vé S¢ Tu

phap.

Buwdc 3. Phong Qiéo duc va Bo trg tu phap thépq dinh, tham muu Lanh
dao S¢ ban hanh Quyét dinh dang ky hanh nghe va cap The cong chung vién.
Truong hop tir choi phai thdng b&o bang van ban c6 néu rd ly do.

Budc 4. To chuc, ca nhan nhan két qua tai Trung tém,Phuc vu hanh chinh
céng hoac theo hinh thirc da dang ky trén phiéu hen va tra két qua.

b) Cach thirc thwe hién: Ho so 13p tryc tuyén trén Cong dich vu cong
hoac gui qua dich vu cdng ich hoac nop ho so truc tiép cho bo phan tiép nhan
cua So Tu phap tai Trung tam Phuc vu hanh chinh‘ cong tinh Binh Phudc, dia
chi: 727 Quoc 16 14, phuong Tan Binh, thanh pho Bong Xoali, tinh Binh Phuac.

¢) Thanh phan, s6 lwgng hd so:

* Thanh phan hé so

- Gidy dé nghi dang ky hanh nghé va cap Thé cong chimg vién theo Mau
TP-CC-06 ban hanh kém theo Thong tu sé 01/2021/TT-BTP ngay 03/02/2021
ciia Bo truong Bo Tu phap quy dinh chi tiét mot sé didu va bién phap thi
hanh Luat Céng chung;

- Quyét dinh bd nhiém hodc bé nhiém lai cong chimg vién (ban sao co
chirng thuc hoac ban chup kém theo ban chinh dé doi chicu);

- 01 anh chan dung c¢& 2cm x 3cm cua cong chimg vién dugce dé nghi dang
ky hanh nghé va cap Thé (anh chup khong qua 06 thang trudc ngay ndp ho so);
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- Gidy to chimg minh coéng ching vién 13 hoi vién Hoi cong ching vién
tai dia phuong hoac héi vién Hi€p hoi cong ching vién Viét Nam;

- Gidy to ching minh noi cu tri cia cong chimg vién tai tinh, thanh phé
truc thuoc Trung wong noi t6 chirc hanh nghé cong chung dang ky hoat dong:

- Quyét dinh thu hdi Chung chi hanh nghé luat su, Ching chi hanh nghé
dau gid, quyét dinh mién nhiém Thira phat lai, gidy to chimg minh da cham dut
cong viéc thuong xuyén khéac; gidy to chimg minh di duoc S¢ Tu phap xda
dang ky hanh nghé ¢ t6 chtrc hanh nghé céng chimg trude d6 hodc van ban cam
két chua dang ky hanh nghé cong chimg ké tir khi duoc bd nhiém, bd nhiém lai
cong ching vién.

Luu y: Doi véi théng tin vé gidy to chieng minh noi cu trii thi can bg, cong
chire, vién chirc, cd nhan dwogc giao trach nhiém tiép nhdn, gidi quyet thu tuc
hanh chinh, cung cdp dich vu cong thuc hign khai thac thong tin vé cur tri ciia
céng dan trong Co s¢ dit liéu quéc gia vé dan cu theo mét trong cdc phwong
thirc quy dinh tai khodn 2 Piéu 14 Nghi dinh so 104/2022/NP-CP ngay
21/12/2022 ciia Chinh phii vé viéc sita doi, b6 sung mét sé diéu cia cdc nghi
dinh lién quan dén viéc nop, xudt trinh s6 ho khau, sé tam trii gidy khi thuc hién
thii tuc hanh chinh, cung cdp dich vu céng.

Néu khéng thé khai thac dwoc théng tin cw tri ciia céng dan theo cdc
phwong thirc néu tai khoan 2 Piéu 14 Nghi dinh sé 104/2022/NP-CP , co quan
co tham quyén, can bg, cong chirc, vien chirc, ca nhan dwoc giao trach nhi¢m
tiép nhdn, gidi quyét thi tuc hanh chinh, cung cap dich vu cong co thé yéu cau
cong ddn ngp ban sao hodc xudt trinh mét trong cdc gzay (o' co gia tri chimg
minh théng tin vé cw trii theo quy dinh tai khoan 3 Diéu 14 Nghi dinh sé
104/2022/NP-CP. Céc loai gidy to ¢é gid tri chimg minh théng tin vé cw tri
dwoc quy dinh tai khoan 4 Pieu 14 Nghi dinh s6 104/2022/NP-CP bao gé‘m.'

- The Can cudc cong dan,
- Chitng minh nhdn dan,
- Gidy xdac nhdn thong tin vé cu tru,

- Gidy théng bdo s6 dinh danh cé nhan va théng tin céng dan trong Co so
dir lieu quoc gia vé dan cu.

* So luwong ho so: 01 bo.

d) Thoi han gidi quyét: Trong thot han 05 ngady lam viéce, ké tir ngay
nhan du ho so hop 1€; trudong hop tir choi phai thong bao bang van ban c6 néu rd
ly do.

d) Poi twong thwe hién thi tuc hanh chinh: T chirc hanh nghé cong
ching.

e) Co quan giai quyét thi tuc hanh chinh: S& Tu phép.


https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-104-2022-nd-cp-sua-doi-nghi-dinh-nop-xuat-trinh-so-ho-khau-thuc-hien-thu-tuc-hanh-chinh-544177.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-104-2022-nd-cp-sua-doi-nghi-dinh-nop-xuat-trinh-so-ho-khau-thuc-hien-thu-tuc-hanh-chinh-544177.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-104-2022-nd-cp-sua-doi-nghi-dinh-nop-xuat-trinh-so-ho-khau-thuc-hien-thu-tuc-hanh-chinh-544177.aspx

~ g) Két qua thyc hién thi tuc hanh chinh: Quyét dinh dang ky hanh
nghé va cap Thé cong ching vién.

h) Lé phi: 100.000 dong/hd so.

i) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh: Khéng.

k) Miu don, miu to khai: Mau TP-CC-06 ban hanh kém theo Thong tu
s0 01/2021/TT-BTP ngay 03/02/2021 ctua Bo trudng B Tu phap quy dinh chi
tiét mot sO di¢u va bién phap thi hanh Luat Cong chung.

[) Can cir phap ly:

- Luét Cong chimng s6 53/2014/QH13;

- Nghi dinh 56 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phii sia doi,
bo sung mot sO diéb,t cua cdc nghi dinh lién quan dén viéc nég, xudt trinh so6 ho
khau, so tam tru gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Thong tu s6 01/2021/TT-BTP ngay 03/02/2021 cua Bo truong Bo Tu
phap quy dinh chi ti,ét mot sO di€u va bién phéap thi hanh Luat Cong ching;

- Thong tu s0 257/2016/TT-BTC ngay 11/11/2016 cta B9 truong Bo Tai
chinh quy dinh mic thu, ché do thu, nop, quan ly, su dung phi cong chimg; phi
chung thyc; phi tham dinh tiéu chuan, diéu kién hanh nghé cong chimng; phi
tham dinh diéu kién hoat dong Van phong cong ching; 1& phi cap thé cong

ching vién, duoc stra doi, bd sung boi Thong tu s6 111/2017/TT-BTC ngay
20/10/2017 cua B trudng Bo Tai chinh.

Ghi chii: Phan chit in nghiéng la ndi dung sira doi, bo sung, thay thé.
Mdu don, to khai dinh kém.
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TP-CC-06
(Ban hanh kem theo Thong tw s6 01/2021/TT-
BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Déc 1ap - Tw do - Hanh phuc

GIAY PE NGHI PANG KY HANH NGHE VA CAP THE CONG CHUNG
VIEN

Dia Chl U SO ..o,

Pé nghi S¢& Tu phap dang ky hanh nghé va cap Thé cong ching vién cho céac
cong ching vién sau day:

S6, ngay, thang, |Cong chirng vién
nam caa Quyét | hop danh/Cong
STT Ho va tén dinh bo nhiém/bd| chirng vién lam Chir ky
nhiém lai cong | viéc theo ché dd
chirng vién hop dong (1)
1
2
Tinh (thanh pho)...., ngdy.......thang......ndm......
Trudng Phong cong ching/Truéng Van phong cong ching
(ky, ghi ro ho tén va dong ddu) (2)
Ghi chu:

(1) Truwong hop té chire ding ky la Phong cong chitng thi bé trong cot nay.

(2) Truwong hop ding ky hanh nghé va cip Thé cong chimg vién cing thii tuc
dang ky hoat dong cua Van phong cong chung thi chi ky va ghi vo ho tén cua
Truong Van phong cong chung.




2. Ping ky hoat dong Vin phong cong chirng. Mi s6 TTHC: 2.000789
a) Trinh ty thyce hién:

Buéc 1. Van phong cong ching nop ho so ding ky hoat dong tai SO Tu
phap & dia phuong da ra quyét dinh cho phép thanh lap;

Ho so 1ap truc tuyén trén Cong dich vu cdng hoic gui qua dich vu cong
ich hoac nop hé so truc tiép cho bo phan tiép nhan cia Sé Tu phap tai Trung
tdm Phuc vu hanh chinh cdng tinh Binh Phudc, dia chi: 727 Quéc 16 14, phudng
Tan Binh, thanh ph Bng Xoai, tinh Binh Phuéc.

Buwéc 2. Cong chuc tai b phan tiép nhan hd so kiém tra ding da thanh
phan, s6 lugng ho so thi 1ap phiéu tiép nhan ho so co ghi ngay nhan ho so va
ngay hen tra két qua trao cho ngudi nop ho so va chuyén toan bo ho so vé S¢ Tu
phap.

Bugc 3. Phong Giao duc va Bo trg tu phap tham dinh, tham muu Lanh
dao So cap Giay dang ky hoat dong cho Van phong cong chung. Truong hop tr
chéi phai théng b&o bang van ban ¢ néu ré Iy do.

Budc 4. To chic, ca nhan nhan két qua tai Trung témrPhuc vu hanh chinh
cong hoac theo hinh thire da dang ky trén phiéu hen va tra ket qua.

b) Cach thire thwe hién: Ho so 1ap truc tuyén trén Cong dich vu cong
hoic gui qua dich vu céng ich hoic nop hé so truc tiép cho bo phan tiép nhan
cia SO Tu phap tai Trung tdm Phuc vu hanh chinh cong tinh Binh Phudc, dia
chi: 727 Quéc 16 14, phudng Tan Binh, thanh phd Bdng Xoai, tinh Binh Phudc.

¢) Thanh phan, s6 lwgng hd so:
* Thanh phan ho so

- Pon ding ky hoat dong Vin phong cong chirng theo Mau TP-CC-09 ban
hanh kém theo Thong tu s6 01/2021/TT-BTP ngay 03/02/2021 cia Bo trudong
Bo Tu phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luit Cong
chung;

- Gidy to ching minh vé tru s¢ cta Vin phong cong chtng phu hop véi
noi dung da néu trong dé an thanh lap;

- Hd so ding ky hanh nghé cua cac cong chung vién hop danh, cong
chung vién lam vi€c theo ché d6 hop dong lao dong tai Van phong cong ching
(néu co).

Luu : Trong truong hop can sit dung dén théng tin vé noi cw trii cia
nguoi dan thi cdn bg, cong chire, vién chire, c¢d nhan c6 tham quyén thuwc hién
khai thac théng tin vé cu trii ciia cong dan trong Co sé dit lidu quoc gia vé dan
cur theo mot trong cdc phwong thirc quy dinh tai khodan 2 Piéu 14 Nghi dinh
$6 104/2022/NP-CP ngay 21/12/2022 ciia Chinh phii vé viéc sira doi, b6 sung
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mét sé diéu cua cdc nghi dinh lién quan dén viéc nop, xudt trinh sé hé khdau, sé
tam tru gid’y khi thyc hién thu tuc hanh chinh, cung ccfp dich vu cong.

Néu khéng thé khai thac dwoc théng tin cw trii ciia céng dan theo cdc
phwo’ng thirc néu tai khoan 2 Piéu 14 Nghi dinh sé 104/2022/NP-CP , co quan
co tham quyén, can b, cong chirc, vién chirc, cd nhan dwoc giao trdach nhiem
tiép nhdn, gidi quyét thi tuc hanh chinh, cung cap dich vu cong co thé yéu cau
cong dan nop ban sao hodc xudt trinh mét trong cdc glay 1o ¢ gia tri ching
minh théng tin vé cuw tril theo quy dinh tai khoan 3 Piéu 14 Nghi dinh s0
104/2022/NP-CP. Cac loai glay 10° o gid tri ching minh thong tin ve cu tru
dwoc quy dinh tai khoan 4 DPiéu 14 Nghi dinh so 104/2022/ND-CP bao gom

- Thé Can cudc cong dan,

- Chitng minh nhdn dan,

- Gidy xdc nhdn théng tin vé cu tril,

- Glay thong bao s6 dinh danh cd nhédn va théng tin céng dan trong Co s
dit liéu quoc gia vé dan cu.

* §6 lwong ho so: 01 bo.

d) Thoi han giai quyét: Trong thoi han 05 ngdy lam vigc, ké tir ngay
nhdn du ho so dang ky hoat dong; truong hop tir choi phai thong bao bang van
ban c6 néu 10 ly do.

d) Poi twong thwe hién thia tuc hanh chinh: T6 chirc hanh nghé cong
ching.

e) Co quan giai quyét thii tuc hanh chinh: S Tu phép.

g) Két qua thuwc hién thi tuc hanh chinh: Gidy ding ky hoat dong cua
Vian phong cong chiing.

h) Phi: 1.000.000 dong/hd so.

i) Yéu cau, diéu kién thue hién thi tuc hanh chinh:

Trong thdi han 90 ngay ké tir ngay nhan duoc quyét dinh cho phép thanh
lap, Van phong cong chimg phai dang ky hoat dong tai So Tw phap ¢ dia
phuong noi da ra quyét dinh cho phép thanh 1ap.

k) Mau don, mau to khai: Mau TP-CC-09 ban hanh kém theo Thong tu
s0 01/2021/TT-BTP ngay 03/02/2021 cta B truéng Bo Tu phap quy dinh chi
tiét mdt sO di€u va bién phap thi hanh Luat Cong chung.

I) Can cir phap ly:

- Luét Cong chimg s6 53/2014/QH13;

- Nghi dinh 56 104/2022/NP-CP ngay 21/12/2022 ciia Chinh phii sita doi,
bo sung mot sO diéi/,t cua cdc nghi dinh lién quan den viéc nép, xuat trinh so6 ho
khdu, so tam tru gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;
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https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/thong-tu-01-2021-tt-btp-huong-dan-luat-cong-chung-465909.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-104-2022-nd-cp-sua-doi-nghi-dinh-nop-xuat-trinh-so-ho-khau-thuc-hien-thu-tuc-hanh-chinh-544177.aspx
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- Thong tu s6 01/2021/TT-BTP ngay 03/02/2021 ctua Bo truong Bo Tu
phap quy dinh chi tiét mot s6 diéu va bién phép thi hanh Luat Cong chung.

- Thong tu sb 257/2016/TT-BTC ngay 11/11/2016 cia Bo truéng Bo Tai
chinh quy dinh mic thu, ché do thu, nop, quan ly, su dung phi cong chimg; phi
chung thyc; phi tham dinh tiéu chuan, diéu kién hanh nghé cong chimg; phi
tham dinh diéu kién hoat dong Van phong cong chimg; 1¢ phi cap thé cong
ching vién, duoc stra doi, bd sung boi Thong tu sb 111/2017/TT-BTC ngay
20/10/2017 cua B truong B Tai chinh.

Ghi chii: Phan chit in nghiéng la néi dung sira doi, bé sung, thay thé.
Mdu don, to khai dinh kém.



https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/thong-tu-01-2021-tt-btp-huong-dan-luat-cong-chung-465909.aspx
https://thuvienphapluat.vn/van-ban/thue-phi-le-phi/thong-tu-257-2016-tt-btc-phi-cong-chung-thuc-tham-dinh-hanh-nghe-cong-chung-the-cong-chung-vien-333295.aspx
https://thuvienphapluat.vn/van-ban/thue-phi-le-phi/thong-tu-111-2017-tt-btc-sua-doi-thong-tu-257-2016-tt-btc-muc-thu-phi-cong-chung-chung-thuc-360602.aspx
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TP-CC-09
(Ban hanh kém theo Thong tur so 01/2021/TT-
BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Déc 1ap - Tw do - Hanh phuc

PON PANG KY HOAT PONG CUA VAN PHONG CONG CHUNG

Kinh gtri: S6 Tu phép tinh (thanh phd)...........c...........
1. Tén Van phong coéng ching (ghi bang chit in HOQ):.......covoveeeeeerseeeerresnen,
2. Quyét dinh cho phép thanh 1ip Vian phong cong chimg sO: ....cocoeeeveees
............................ NZAY weveeevveee e
3. D12 ChI tIU ST e s (1)
bién thoai.................... Fax (néu ¢0): cevveveeeeeenn. Email (néu cO): w.ovveveerennn.
TVEDSIEE (TIEU COY: ettt et e e ee s et e s s e ee e e e e eeeenenens
4. Trudng Van phong cong chirng:
Ho vatén:.....cocoovvivviiieeeines Nam/Nir................. Sinh ngay........ I [oieeenenn
Chtrng minh nhan dan/Ho chiéu/Can cudc cong dan sO: ....o.eveeeeceveecererereeene,
Ngay Cap:.....o....... [oiiieeennans [oieeeieeeeennen NOT CAP . ceiieeeiee et
Noi dang k¥ ho Khau thurong T .......o.ceeeeeeeeeeeeeeeeeeeeeeeeeee e
ChO O NIEN NAY: cvoecvesceeiee ettt es ettt en et en et n s seneees

S6, ngdy, thang, nim cua Quyét dinh bo nhiém/bo nhiém lai cong chung vién:

...........................................................................................

5. Danh sach cong chimg vién (khong bao gbm Trudng Vin phong cong chimg):

S6, ngay, théng, Cong chirng vién
nam cia Quyét | hop danh/Cong
STT Ho va tén dinh bo nhi€ém/bd | chirng vién lam Chir ky
nhiém lai cong | vi€c theo ché do
chirng vién hgp dong
1
2
Tinh (thanh pho)...., ngay.....thang....... nam....

Trwéng Van phong cong chirng
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(ky, ghi ro ho tén)

Ghi chu:

(1) Ghi cu thé so nha, dirong/pho, phuong/xd, quan/huyén, tinh/thanh pho{;
truong hop khong co s6 nha, dwong/pho thi ghi dén don vi hanh chinh nho nhat
cua try so (thon, dp, khu do thi...).
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II. LINH VUC TRQ GIUP PHAP LY

1. Cap thé cong tac vién tre gitp phap ly. Ma sé6 TTHC: 2.000587
a) Trinh ty thyc hién:

Buwéc 1. Nguoi co du tiéu chuan quy dinh tai khoan 2 Diéu 24 cta Luét
Tro giup phap 1y néu c6 nguyén vong lam cong tac vién trg giup phap 1y (sau
ddy goi chung la cong tac vién) va nhat tri voi cac ndi dung co ban cua hop
dong thue hién trg gitp phap 1y theo huéng dan cua B6 Tu phap thi gui ho so
dén Trung tdm & dia phuwong noi minh cu tru.

Buwéc 2. Trong thoi han 04 ngay lam viéc ké tir ngay nhan duoc h6 SO, can
ctr vao nhu cau trg gitip phap 1y cua nguoi dan va diéu kién thuc té tai dia
phuong, Giam dbc Trung tdm luwa chon ho so trinh Gidam déc SO Tu phap xem
xét cap thé cong tac vién. Truong hop ho so khong hop 18 thi tra lai ho so cho
ngudi dé nghi 1am cong tac vién va thong bao rd 1y do bang van ban.

Buéc 3. Trong thoi han 03 ngay lam viée ké tir ngdy nhan duoc hd so hop
1¢ do Giam ddc Trung tdm trinh, Giam ddc S& Tu phap xem xét, quyét dinh cip
thé cong tac vién. Truong hop tur chéi phai thong bao 6 1y do bang van ban cho
nguoi dé nghi lam cong tac vién. Nguoi bi tu ch01 c6 quyén khiéu nai doi véi
viéc tir chdi cap thé cong tac vién. Viée giai quyét khiéu nai dugc thyc hién theo
quy dinh ctia phap luat vé khiéu nai.

Buwéc 4. T6 chuc, ca nhan nhan két qua tai Trung tam.

Trong thoi han 30 ngay ké tur ngay dugc cép‘ thé, cong tac vién trg gilp
phap 1y co trach nhiém dén Trung tam d€ ky hop dong thyuc hién trg gitip phap
ly, tru truong hop c6 1y do chinh dang thi c6 thé kéo dai nhung khong qua 35
ngay ké tr ngay dugc cap thé.

b. Cach thirc thuc hién:

- Nop hé so truc tiép tai tru s Trung tAm trg gitip phap 1y nha nudc
tinh/thanh pho;

- Gui hd so qua dich vu buu chinh;

- Gti ho so qua fax, hinh thirc dién tu.

* Luu y: Viéc nop hé so de nghi lam cong tdac vién duoc thuc hién nhw
sSau.

- Truong hop ndp truc tlep tai tru s& Trung tam, nguoi de nghi lam cong
tac vién ndp cac giay to: Don dé nghi lam cong tac vién; So yéu 1y lich c4 nhan
c¢6 x4c nhan cia Uy ban nhan dan xi, phudng, thi tran noi cu tra va 02 anh mau
chan dung ¢ 2 cm x 3 cm; xudt trinh ban chinh hodc ndp ban sao c6 chung thuc
gidy to ching minh 1a nguoi da nghi huu theo quy dinh;

- Truong h0’p gui ho so qua dich vu buu chinh, nguoi de nghi lam cdng
tac vién giri cac gidy to: Pon dé nghi lam cong tac vién; So yéu 1y lich ca nhan
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cO xac nhan cua Uy ban nhan dan xa, phuong, thi trin noi cu tri va 02 anh mau
chan dung ¢& 2 cm x 3 cm, ban sao c6 ching thuc gidy to ching minh 1a ngudi
da nghi huu theo quy dinh;

- Truong hop gui qua fax, hinh thirc dién tir, nguoi dé nghi 1am cong tac
vién gui cac gidy to: Pon dé nghi lam cong tac vién; Gidy to chting minh 13
ngudi da nghi huu theo quy dinh; So yéu 1y lich c4 nhan c6 xac nhan cia Uy ban
nhan dan x3, phuong, thi trdn noi cu tri va 02 anh mau chan dung ¢& 2 cm x 3
cm dén Trung tAm.

c. Thanh phin, so lwong ho so:
* Thanh phéan hé so

- Pon dé nghi lam cong tac vién tro gitp phap Iy theo mau ban hanh kém
theo Thong tu s6 08/2017/TT-BTP (Mau TP-TGPL-10);

- Giy to ching minh 1a nguoi da nghi huu theo quy dinh;

- So y€u 1y lich ¢4 nhan c6 x4ac nhan cua Uy ban nhan dan xa, phuong, thi
tran noi cu tra va 02 anh mau chan dung cd 2 cm x 3 cm.

Luu y: Trong truong hop can sit dung dén théng tin vé noi cw tri ciia
nguoi dé nghi cdp thé cong tac vién tro gitip phdp Iy thi co quan ¢6 tham quyén,
can bo, cong chire, vién chirc, ca nhan dwoc giao trach nhiém tié}) nhan, gidi
quyét thi tuc hanh chinh, cung cdp dich vy céng thiee hién khai thdc théng tin vé
cw trii ciia cong dan trong Co so dir liéu quoc gia vé dan cuw theo mot trong cdc
phwrong thirc quy dinh tai khoan 2 Diéu 14 Nghi dinh sé 104/2022/NP-CP ngay
21/12/2022 ciia Chinh phii vé viéc sira doi, bé sung mét s6 diéu cia cdc nghi
dinh lién quan dén viéc nop, xudt trinh s6 ho khdu, s6 tam trii gicfy khi thuc hién
thit tuc hanh chinh, cung cdp dich vu céng.

Néu khéng thé khai thic dwgc théng tin cw trii ciia cong dan theo cdc
phuong thirc néu tai khoan 2 Piéu 14 Nghi dinh s6 104/2022/NP-CP , co quan
co thdm quyén, can bg, cong chirc, vien chirc, ca nhan duoc giao trach nhi¢m
tiép nhdn, gidi quyét thii tuc hanh chinh, cung cap dich vu cong co thé yéu cdu
cong dan ngp ban sao hodc xudt trinh mét trong cdc glay to co gia tri ching
minh thong tin vé cu trii theo quy dinh tai khoan 3 Piéu 14 Nghi dinh so
104/2022/ND-CP. Cdc logi gidy to ¢é gid tri chirng minh théng tin vé cw trii
dwoc quy dinh tqi khodn 4 Piéu 14 Nghi dinh 56 104/2022/NP-CP bao gé‘m.'

- Thé Can cudc cong dan,
- Churng minh nhdn dan,
- Gidy xac nhdn thong tin vé cu tru,

- Gzay thong bao s6 dinh danh cd nhédn va théng tin céng dan trong Co s¢
dit liéu quoc gia vé dan cu.

* 6 lwong hé so: 01 bo.


https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/thong-tu-08-2017-tt-btp-huong-dan-luat-tro-giup-phap-ly-giay-to-tro-giup-phap-ly-371153.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-104-2022-nd-cp-sua-doi-nghi-dinh-nop-xuat-trinh-so-ho-khau-thuc-hien-thu-tuc-hanh-chinh-544177.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-104-2022-nd-cp-sua-doi-nghi-dinh-nop-xuat-trinh-so-ho-khau-thuc-hien-thu-tuc-hanh-chinh-544177.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-104-2022-nd-cp-sua-doi-nghi-dinh-nop-xuat-trinh-so-ho-khau-thuc-hien-thu-tuc-hanh-chinh-544177.aspx
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d) Thoi han gidi quyét ho so: 07 ngay lam viéc ké tir ngay nhan duogc hd
so hop 1€.

d) P6i twong thue hién thi tuc hanh chinh: Nhitng ngudi da nghi huu,
c6 nang luc hanh vi dan su dﬁy du, co phém chit dao duc tot, co suc khoe, cd
nguyén vong thuc hién trg gitip phap 1y co thé tr& thanh cong tac vién tro giup
phap ly, bao gom trg glup vién phap ly; tham phan, tham tra vién nganh Toa an;
kiém sat vién, kiém tra vién nganh kiém sat; diéu tra vién; chap hanh vién, thim
tra vién thi hanh an dan syu; chuyén vién lam cong tac phap luat tai cdc co quan
nha nudec.

e) Co quan giai quyét thi tuc hanh chinh: Trung tam trg giap phap ly
nha nudc tinh Binh Phudc lya chon ho so, trinh Giam doc S¢ Tu phap xem x¢t,
cap thé cong tac vién.

g) Két qua thye hién thu tuc hanh chinh: Quyét dinh cap thé cong tac
vién TGPL cia Giam doc Sé Tu phap.

h) Phi, 1¢ phi: Khong.

1) Yéu ciu diéu kién thue hién tha tuc hanh chinh: Bap ing du tiéu
chuan quy dinh tai khoan 1, khoan 2 Diéu 24 cua Luat Tro giap phap 1y.

k) Tén m§1~u don, méu to khai: Pon dé nghi lam cong tac vién trg giup
phap ly theo mau ban hanh kém theo Thong tu s6 08/2017/TT-BTP ngay
15/11/2017 cua B9 truong BO Tu phap (mau TP-TGPL - 10).

I) Can cir phap ly:

- Luat Tro gitp phap 1y nam 2017;

- Nghi dinh sé 144/2017/ND-CP ngay 15/12/2017 cua Chinh phu quy
dinh chi tiét mot so diéu cua Luat Tro giap phap ly;

- Thong tu sé, 08/2017/TT-BTP ngay 15/11/2017 cia Bo truong Bo Tu
phap quy dinh chi tiét mot s6 diéu cuia Luat Trg gitip phap ly va hudéng dan gidy
to trong hoat dong trg gitip phép 1y.

- Thong tu 5O 03/2021/TT-BTP ngay 25/5/2021 cua Bo truong Bo Tu
phap stra doi, bd sung mot sé diéu cua Thong tu so 08/2017/TT-BTP ngay
15/11/2017 cua B truong Bo Tu phap quy dinh chi tiét mot s6 diéu cua Luat
Tro giap phap ly va huong dan gidy to trong hoat dong tro gitip phép 1y; Thong
tu $0 12/2018/TT-BTP ngay 28/8/2018 cua B¢ truong B Tu phap hudng dan
mot sO hoat dong nghi€p vu trg gitip phap 1y va quan 1y chat lugng vu viée trg
gitp phap ly.

Mdu don, to khai dinh kém.



https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/thong-tu-08-2017-tt-btp-huong-dan-luat-tro-giup-phap-ly-giay-to-tro-giup-phap-ly-371153.aspx
https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/nghi-dinh-144-2017-nd-cp-huong-dan-luat-tro-giup-phap-ly-370030.aspx
https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/thong-tu-08-2017-tt-btp-huong-dan-luat-tro-giup-phap-ly-giay-to-tro-giup-phap-ly-371153.aspx
https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/thong-tu-03-2021-tt-btp-sua-doi-thong-tu-08-2017-tt-btp-huong-dan-luat-tro-giup-phap-ly-477846.aspx
https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/thong-tu-08-2017-tt-btp-huong-dan-luat-tro-giup-phap-ly-giay-to-tro-giup-phap-ly-371153.aspx
https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/thong-tu-12-2018-tt-btp-huong-dan-hoat-dong-nghiep-vu-quan-ly-chat-luong-vu-viec-tro-giup-phap-ly-381312.aspx
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

................ , ngay thang nam 20....
PON PE NGHI LAM CONG TAC VIEN TRQ GIUP PHAP LY
Kinh giri: Trung tdm tro gitip phap 1y nha nudc tinh/thanh pho..........
Ten tO1 1a: .o
Sinh ngay ... thang ... ndm .......... Gi61 tinh (Nam/N@):.....................
Chung minh nhan dan/Thé can cudc cOng dan: ..........covvviiiiiinniiiinnnn,
Dia chi thuong trll........coooiii e
Churc danh da ddm nhiém trudce khi nghi huu........oooooiel
biénthoai................. bién thoaididong.................ccoieeneeen.
Email. ..
Sau khi nghién ctru cac quy dinh cua phap luat tro giup phap ly, toi thay
minh c6 du di€u kién va c6 nguyén vong tré thanh cdng tac vién trg gitip phap

ly. Pé nghi Trung tam trg giup phap ly nha nude tinh/thanh phé............ thuce
hién cac thu tuc can thiét theo quy dinh d€ Giam doc S Tu phap tinh, thanh pho
.................. cap thé cong tac vién trg giip phap 1y cho toi.

Tbi chiu trach nhiém vé nhitng ndi1 dung néu trén va cam doan tuan thu
nghi€ém chinh phép luat vé trg gitip phap 1y, thuc hién day du cac nghia vu va
trach nhi€m cua cdng tac vién trg giap phap 1y theo quy dinh.

NGUOI PE NGHI
(Ky va ghi ro ho tén)
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